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Directors’ duties

In exercising your powers as a director you should exhibit such a degree of skill as may reasonably be expected from a person with your knowledge and experience. You should also exercise a degree of care such as a reasonable person would do in looking after their own affairs.
You are responsible to, and must act in the best interests of, the company for the benefit of its shareholders.
You should avoid conflicts of interest in exercising your powers.

You should not borrow money from the company bank account.

You should ensure that the company does not carry on trading and incur further debts when there is no reasonable prospect of those liabilities being repaid.

You should take reasonable care to ensure the Health & Safety of any employees.
http://www.icaew.com/index.cfm/route/156460/icaew_ga/en/Library/Links/Corporate_governance/Directors/Directors_Duties
List of main deadlines

	Filing annual accounts at Companies House (CH) and paying Corporation tax
	9 months after the end of the company’s accounting period

	Filing Corporation tax Return with HMRC
	1 year after the end of the company’s accounting period

	End of year payroll returns
	19th May following the end of the tax year (5 April)

	Forms P11d
	6th July following the end of the tax year

	Payment of outstanding PAYE/NIC
	For monthly deductions, 19th May following the payroll month concerned. For amounts outstanding at the end of the payroll year, interest will run from 19th April.

	Informing HMRC of commencing to trade
	3 months after the company commences to trade

	VAT returns and payment
	1 month after the end of the VAT return period (normally quarterly)


http://www.staffordsllp.com/content/calendar/
Audit exemption

Most companies with a turnover under £6.5m per annum do not need a statutory audit. 
Accounts still have to be prepared in Companies Act format and filed with CH.

Sometimes a third party will require an audit e.g. banks or potential investors.

An audit can provide a greater degree of assurance in respect of the financial accounts.

http://www.staffordsllp.com/content/forums_lim_companies/audit_exemption.html
Abbreviated accounts

Although small companies need to prepare full accounts for the shareholders, they can file abbreviated accounts at CH. The main advantage is that anyone searching at CH cannot tell the level of turnover and profitability. All they will see is a Balance Sheet showing the assets and liabilities and a few explanatory notes.
http://www.companieshouse.gov.uk/about/pdf/gba3.pdf
Dormant Companies
If a company is completely dormant and has never traded, full accounts do not have to be prepared. Instead a company can file a form DCA with CH either electronically or on paper.
http://www.companieshouse.gov.uk/about/pdf/gba10.pdf
Annual returns to CH
This form, which is not linked to the company’s accounting date, contains details of directors, shareholders and share capital. Existing information held by CH will be pre-printed on the form so normally only any changes have to be noted on the form. It is cheaper to file annual returns electronically (£15 as opposed to £30 for paper returns)
http://www.companieshouse.gov.uk/about/pdf/gba2.pdf
On-line filing
Most returns and documents to HMRC and CH can now be filed electronically.
http://www.hmrc.gov.uk/online/index.htm
https://ewf.companieshouse.gov.uk/
Getting money out of a limited company
Any money lent to a company to finance its operations can be withdrawn free of tax.

If a company is run by its owners, it is normally beneficial to take salary only up to the limit where NIC is paid. This is currently £5,720 p.a. Any salary over that amount will incur employee contributions of 11% (1% on salary over £43,884) and employer contributions of 12.8% (on all salary over the NIC threshold however large).
It is normally beneficial to take any further remuneration from the company by way of a dividend as dividends do not attract NIC. Dividends are paid out of company profits after Corporation Tax (the current rate of tax is 21%) but are not taxable on the recipient shareholder unless their gross income (including the dividend grossed up by 10/9) exceeds £43,875. Above this level the actual net dividend received is taxed at 25%. Dividends should be declared at a Board Meeting and should be accompanied by a dividend voucher. Samples are available on request.
Pension payments by the company (up to £245,000 p.a.) are normally an allowable deduction for the company for tax purposes and are not taxable on the individual concerned.
Taking a reduced salary may have implications for Income Protection plans and may affect mortgage applications.
Currently it is possible to equalise dividends between husbands and wives as long as the situation is correctly structured.

http://www.staffordsllp.com/content/forums_lim_companies/bonus.html
http://www.staffordsllp.com/content/taxcentre_taxcard/corp.html
http://www.staffordsllp.com/content/taxcentre_taxcard/income.html
Allowable and disallowable expenditure

To be allowable for tax purposes, expenditure must be wholly and exclusively for the purposes of the company’s trade.
Any dual purpose expenditure not allowable

Capital expenditure (e.g. computers, furniture etc) only attracts tax relief over a period of time using HMRC Capital Allowance (CA) rates.  However, capital expenditure of up to £100,000 per year will normally qualify for a 100% allowance in the year of purchase.
Depreciation shown in a company’s accounts is not allowable for tax purposes except on leased assets. Depreciation is normally added back to taxable profits and is replaced by CA’s.
There is normally no tax relief for buildings Entertaining, except for staff entertainment is not an allowable expense.

Treatment of particular expenditure items 
An allowance of £3 per week is normally claimable for persons working from home.

A proportion of rent may be claimable where a business owner operates from premises rented personally.

Telephone costs (including mobile phones and internet) can normally be claimed in full where the company is the subscriber. Otherwise only business calls are claimable. It may be worth swapping from a personal to a company contract.

It is rarely beneficial to for a company to own a car and provide it to an employee. Normally, cars are owned personally, all running costs are paid personally and a mileage allowance of 40p per mile for the first 10,000 business miles (25p thereafter) is claimed.
Wages for family members are claimable as long as they approximate to work done and do not exceed the normal rate for the job.
Travel costs are normally allowable for business travel. However it is a complex area and advice should be sought.
http://www.staffordsllp.com/content/forums_lim_companies/deductions.html
Value added tax (VAT) 
You have to register for VAT if your taxable supplies (broadly speaking sales) exceed £70,000.
You can register voluntarily below this level.

It will normally be beneficial to register if your customers are VAT registered.

There are various schemes for VAT purposes including:

Flat rate scheme

Annual accounting

Cash accounting

http://www.staffordsllp.com/content/forums_vat/index.html
We can also advise you on pensions, insurance and investments through Staffords Financial Management. Please either ring 01223 881444 or email perspectives@staffordsllp.com.

Note:
The above is a summary of a very complex area and has been reduced to make it intelligible and easy to read. Specific advice should be taken before relying on any of the advice contained above.

